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It is the policy of the Ohio Hi -Point Joint Vocational School District that educational activities, employment
services, programs and services are offered without regard to race, color, national origin, marital status,
ancestry, gender, religion, disability, or age.




CONTACTS FOR OHIO HI -POINT CAREER CENTER

ABLE PROGRAM

Champaign Countiy (937) 4841574 or (937) 5993010, Ext. 1432

Logan Countyi (937) 5993010, Ext. 1432

Hardin Countyi (419) 67388420r (937) 5993010, Ext. 1432

Union Countyi (937) 6442796 or (937) 598010 Ext. 1432

Ohio HiPoint Career Center
welcomes you to

Adult Basic and Literacy Education

We respect your decisiaio return to school, and we want to help you in making this a positive and successful
learning experience.

The ABLE program can assist you in improving your academic and life skills to help you achieve your goals. You
may be returning for a variety of s such as improving communication skills, obtaining a GED, upgrading
technical training/college, studying to become a U.S. citizen, or preparing for employment.

We offer day and evening classes in Champaign, Logan, Hardin, and Union counties. dnstsudésigned to
meet the needs of adults. Individual, small, and large group instruction is employed by our professional staff.
Computer assisted instruction is available at all learning sites.

The ABLE staff wishes you continuing success in the aem@nt of your goals.

Kimberly W. Davis Darlene C. Chiles Sharon J. Halter
Superintendent Director of Adult Education ABLE Coordinator

2011-2012 Board of Education

Anne Reaes, President Tom Brookhart Robert White
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Why attend ABLE classés

A
ABOUT OUR PROGRAM /

Adult Basic and Literacy Education is state and federally funded, therefore, there is no charge to th
learners. ABLE teachers provide instruction to persons who wish rto teaead, write, spell, and do
arithmetic as well as instruction to improve skills in these areas. Some sites offer instruction in English a
a Second Language for those whose native tongue is not English. Persons who wish to obtain U.!
citizenship mayrepare for the citizenship test. Those who have not finished high school and who would
like to obtain the equivalent of a high school diploma may study for the GED Tast.program also
offers instruction to individuals who wish to improve basic skitir the purposes of entering post
secondary education or employment.

Who is eligible for services?

1.  Anyone 18 or older.

2. Some 1617 year olds who are not presently required to be in school. He/She must be officially
withdrawn from school as confirmedy a copy of school 6s of f
confirmation of withdrawal on school letterhead. A copy of the work permit (an Age and
Schooling Certificate) is also required.

3. Individuals who have received a GED or a high school diploma may attend &lB&&to further
improve skills.

The Staft

All ABLE staff members are professional, certified teachers or educational assistants. Darlene Chiles i
the Director of Adult Education, and Sharon Halter is the ABLE Coordinator. They may be reached at
Ohio Hi-Point Career Center (933993010 Ext 1432 or 1406.

Program Environment:

1.

2.
3.

oo

All learning centers are smoke free. Check with your instructor regarding a designated smoking
area, if available.

Restrooms are located near each classroom.

Your instructor will tell you when a break may be taken. Your teacher will give you instructions
regarding food or beverages in the classroom. No food or beverages may be near the computers
Classes are for registered students or prospective studentso W bave facilities or staff to

care for children.

Individuals are asked to wear comfortable, clean, casual clothing.

Classes havan informal atmosphere; you may sit wherever you wish. Please be considerate of
fellow students. Save chatting foreak time.

ASSESSMENT



Everyone has strengths and weaknesses. Is math easy for you? Are you one who loves to read? 1
Test of Adult Basic Education (TABE) will help the staff determine your academic abilities. With this
information, the instructowill work with you to determine the skills you need to accomplish your goals.

Regular assessment is a part of the ABLE program. There are many ways to show that you are maki
progress a skills checklist, journal writing, teacher observation, fornsgeasment, etc. Assessment is

an ongoing process. You may also receive a call or letter from us after you have finished classes. W
want to know how you are progressing in achieving your goals. Your response is greatly appreciated.

MATERIALS

All books and materials are provided to class members at no charge. You may borranesenads after

you have been in class for twelve hours. Your instructor will tell you if you may write in your books.

A Career Passport will be offered to all learnersas$ @f their path toward success. This will contain your
personal resume, a goal writing and a skill writing. Your instructor has details to help you put these togethe
in a neat and professional package.

GED Instruction is also available on TV. Fofdrmation about program times and channels, call:
1-800-228-7323.

HOW WILL YOU BE TAUGHT?

Each person learns differently. Each of us has our own learning style. Through a short survey, you will
discover how you best learn and will also receive ssggns on how you should approach learning.
Together, you and your instructor will create a plan for meeting the learning andgsakseyou choose

You can study alone, with peers, or with the teacher. You may work in a small group to learn siphsific
or with the whole class for instruction or discussion of common problems. Sites may offer computer
programs for study or for review.

LI N

% A distance education course is also available for learnersABbE D.E.A.L. (Distance
‘/ Education for Adult Learns) helps you improve skills for college or training entrance exams,
WorkKeys or the official GED test. Ask your instructor how to register for this course after
completing orientation and assessment.



HOW WILL YOU KNOW YOU ARE LEARNING?

The teachers wilelp you plan your studies. They will answer questions on areas that prove difficult and
will offer instruction as you need it. Please consult with your teacher at every class session. Your progress
will be more evident, and you will achieve resultsrenquickly. We do not give grades. You are not
competing with anyone else. You will be given periodic progress checks.

Since each learner is working at his or her own pace, each individual is asked to keep a record of books ust
and pages covered. Bhwill also help the teacher advise you in your progress. In your log, please write
down the subjects you worked on, note your progress, and ask your teacher to add a notation of goals you
have set and reached. This ensures that progress is being maatkyour goals.

GED TEST INFORMATION

When you are ready to take the official GED Test:

1 Apply to take the test:

1 Official application Online applications are the preferred method of application and are
available atvww.education.ohio.govPaper applications are also available for download at
the website. Ask your instructor for details.

1 Payment The $40 fee may be paid online with a creditd. A money order or business
check may also be mailed to the state GED office at the address given on the website.

q Age Relatedl f under nineteen, you mupermissloratetest. ysu r |
may be done online or by mailing a signed Age Waiv&ee your local school district for details.
Your parentbés/ guardianbs signature is needed

2) After applying contact one of the following to secure a seat for the official ED test: your
classroom instructoor the ABLE office at (937) 5993010 ext. 1432. Applicants who have mailed
their paperwork must wait-¥4 business days before contacting. Online applicants should wait at
least 2 business days before contacting.

3) On the day of testing:

Arrange to be there 4 hours to take the test if testing at-pavisession.

Bring No. 2 pencils and a ball point pen. Scrap paper will be provided for you.

Arrive at 4:45 p.m. Testing begins at 5:00 p.m. If you are late, you will be turned away.
Have your stateissued photo ID or driver license ready for the examiner

% After you pass the GED Testotify your instructor of your test results. This insures that

=A =4 =4 =

you will be invited to thgyraduation ceremonyin December, 201. A Summer ceremony
will be held in June, 2@


http://www.education.ohio.gov/

Ohio Hi-Point Career Center
Acceptable Use of Technology for Students

Ohio Hi-Point Career Center (*“OHPCC”) provides students with an internet-enabled laptop and access to the
district’s electronic network (hereafter collectively referred to as the “laptop program”). The purpose of the
laptop program is to assist in preparing students for success in life and work in the 21st century by providing
them with access to a wide range of information and the ability to communicate with people throughout the
world This agreement contains the rules and procedures for students’ acceptable use of technology and
participation in the laptop program.

The student and parents/guardian of high-school students understand and acknowledge that participation in the
laptop program is paramount to successful completion and convocation from OHPCC.

The student laptops remain the property of OHPCC throughout the students’ attendance. Students are given the
opportunity to purchase the laptop upon convocation from OHPCC. Students must sign (along with parent or
guardian if the student is a minor) and agree to comply with the rules in this agreement in order to participate in
the laptop program.

Partic: pation in the laptop program will enable students to take the laptops home in the evenings and on
weekends and holiday periods during the school year. Limited personal use of the laptop by the student
assigned to the laptop is acceptable, so long as it conforms to the rules set forth in this agreement.

OHPCC retains the right to place reasonable restrictions on material that is accessed, posted, or saved on the
OHPCC electronic network, on the Internet, or on any OHPCC-owned equipment, including but not limited to
the student laptops.

A. GENERAL UNACCEPTABLE BEHAVIOR

The following activities are considered unacceptable and will not be tolerated. Students should be aware that
these rules apply whether they are at school or using the OHPCC-owned equipment outside of school.

1. Posting information that, if acted upon, could cause damage or danger of disruption.

2. Engaging in personal attacks, including prejudicial or discriminatory attacks.

3. Engaging in threats to any person or entity.

4. Harassment or cyber-bullying, defined as persistently acting in a manner that causes distress or annoys
another person. This activity also includes, but is not limited to, knowingly or recklessly posting or
communicating false or defamatory information about a person or entity. Please reference District
Bullying and Other Forms of Aggressive Behavior Policy and related Guidelines for more information.

5. The use of criminal language or imagery, or language or imagery related to committing a crime, such as
threats to the president, instructions on breaking into computer networks, child pornography, drug
dealing, purchase of alcohol, gang or violence-related activities, threats to an individual, etc.

6. Electronic communication using school-owned equipment containing profanity or vulgarities, or
language that is suggestive or sexual, obscene, insulting, belligerent, defamatory, or racially or culturally
insensitive.

7. Saving, displaying, accessing, or sending clectronic files on the OHPCC electronic network, student

laptops, or any OHPCC- owned equipment which contain language or imagery that is profane or vulgar,

suggestive, sexual, obscene, insulting, belligerent, defamatory, or racially or culturally insensitive.

Abuse of network resources such as sending chain letters, solicitations, or "spamming”.

9. Attempting to access or "hack" into prohibited areas of the OHPCC clectronic network, including
student information systems, business systems, or any other arcas of the OHPCC clectronic network that
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